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1. Login:

Step 1: Navigate to Management Portal site using the URL https://filesync.hingepoint.com/

Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

M Microsoft 365 Login

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Step 2: Click on Microsoft 365 Login button to login with your Microsoft account.

Welcome To HingePoint File Sync Management Portal

|
" HingePoint ﬂ

l o Microsoft 365 Login |

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access
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Step 3: Enter your credentials and click on next.

B® Microsoft
Sign in

Email, phone, or Skype

Can't access your account?

Sign-in options

Step 4: The Home Page is displayed.

L | sl @star-
HingePoint File Sync Management Portal - Oks Test @ syedshadab@stor-knowledgearg

5.1% Completed

Connections
wr @ 94.9% Not Started
A 39

il

s

-

2 Connections
Show 10w entries

A

Project Name Initial Sync Start File Location 1 File Location 2 Status

harePoint Not Started

ShareFoint Windows Not Started

roject 1 Procore Windows Mot Started
03/09/202 Procore harePoin Mot Started

roject 1

Not Started

03/09/202 sharePoint Procore Not Started
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2. Integration:

2.1 Create New Integration:
Step 1: Click on integration from the left navigation bar.
NOTE: Only Account Admins will be able to access the integration screen.

=
HingePoint File Sync Management Portal - Oks Test G

i, Project Management
5.1% Completed

Integrations @ 94.9% Not Started

i Analytics

Users

About

Connections
39

Contact
Initial Sync Start File Location 1 File Loct
03/09/2021 Windows ShareP«
03/09/2021 SharePoint Window
03/09/2021 Procore Window
03/09/2021 Procore ShareP«
03/09/2021 Windows Procore

Step 2: Click on create new button.

Integrations

A | Integrations

i Integrations Create New
o Show 10 v antries
Name System Type Created Date Status No of Projects No of Connections
-
i
1tegratior SharePoint 02/24/2021 02:36:34 PM None Edit | Copy | Delete
]
-
] harel 4/2021C P ne Edit | Copy | Delete
.
ntegration harePoin None Edit | Copy | Delete
1| r On Edit | Copy | Delete
repoint 1 ne Edit | Copy | Delete
vint In t1E harePol one Edit | Copy | Delete
5 Tes SharePoint 02/24/2021 06:41:48 PM ne Edit | Copy | Delete
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Step 3: Enter the data and click on save.

Create New Integration # | create New Integration

Create New Integration

Name *

il

o

& Description

s

-

v System Type Selact- v

2.2 Edit an Integration:

Step 1: Click on integration from the left navigation bar.
NOTE: Only Account Admins will be able to access the integration screen.

L |
HingePoint File Sync Management Portal - Oks Test G

Home
Home
i, Project Management
5.1% Completed )
Connections
. @ 94.9% Not started
Integrations 39
il Analytics
Users

About

Contact
Initial Sync Start File Location 1 File Loct
03/09/2021 Windows ShareP«
03/09/2021 SharePoint Window
03/09/2021 Procore Window
03/09/2021 Procore ShareP«
03/09/2021 Windows Procore
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Step 2: Click on the edit button in the integration table for the integration that needs to be
edited.

Integrations

Integrations
Show 10 v entries
Name

Procore Integratior 2
tior
SharePoir ration
arepoint Test|
repoint Inte Test | Edi
Tos

Edit Integration

Edit Integration

Name *

Description

System Type *
Sharepoint Web Url *
SharePoint Client Key *

Sharepoint Client Secret *

System Type

SharePaint

SharePaint

SharePaint

Procore

SharePaint

SharePaint

SharePaint

SharePaint

SharePoint Int

description

SharePoint

http://www sharepoint.com

asewl2-sadl23-asd-asdI2

asewl2-sadi23-asd-asdi2

Created Date

02/24/2021 06:39:30 PM

202110:5614 AM

21 04:16:42 AM

02/24/2021 01:48:02 PM

/2021 0211:29 PM

Business Confidential

Status

None

No of Projects

0

[

No of Connections

Edit

Edit
Edit
Edit

Edit

#

Integrations

Copy

it | copy

Copy
Copy

Copy

Copy

it | copy

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

| Editintegration




' .
HingePoint.

2.3 Delete an Integration:
Step 1: Click on integration from the left navigation bar.
NOTE: Only Account Admins will be able to access the integration screen.

L]
HingePoint File Sync Management Portal - Oks Test G

Home

Home

{31 Project Management

5.1% Completed X
Connections
. @ 94.9% Not Started
Integrations 39

4l Analytics

Users

About

Contact
Initial Sync Start File Location 1 File Loct
03/09/2021 Windows ShareP¢
03/09/2021 SharePoint Window
03/09/2021 Procore Window
03/09/2021 Procore ShareP«
03/09/2021 Windows Procore

Step 2: Click on the delete button in the integration table for the integration that needs to
be deleted.

Integrations

- q
L] Integrations Create New
A how 10 v i
i
Name System Type Created Date Status No of Projects No of Connections
oo
imi
Procor n are None 0 0 Edit | Copy | Delete
.
-
re SharePoint None 0 0 Edit | Copy | Delete
.
None 0 1] Edit | Copy | Delete
e None 0 0 Edit | Copy | Delete
int integ SharePoint None 0 0 Edit | Copy | Delete
int ar None 0 0 Edit | Copy | Delete
epoint Intagration Test 1 Editec SharePoint 02/24/2021 0211:28 PM None 0 [ Edit | Copy | Delete
doy st SharePoint 02/24/2021 06:41:48 PM None 0 0 Edit | Copy | Delete

ing 1o B of B entries -
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Step 3: Click on yes to delete the integration.

Delete Confirmation

Are you sure you want to delete the integration?

2.4 View an Integration:
Step 1: Click on integration from the left navigation bar.
NOTE: Only Account Admins will be able to access the integration screen.

]
-HingePoint File Sync Management Portal - Oks Test G

Home

Home

i Project Management
® 5.1% Completed )
Connections
- @ 94.9% Not Started

Integrations 39
il Analytics

Users

About

1, Contact
Initial Sync Start File Location 1 File Loct
03/09/2021 Windows ShareP¢
03/09/2021 SharePoint Window
03/09/2021 Procore Window
03/09/2021 Procore ShareP(
03/09/2021 Windows Procore
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Step 2: Click on the name of the integration which you want to view

Integrations

@ Integrations

A how 10 v entries
il
Name System Type Created Date Status No of Projects No of Connections
=
i
Procore Integratior SharePoint 21 02:36:34 PM None 0 0 Edit | Copy | Delete
o
-
) Poin ) A ) 0 Edit | Copy | Delete
.
06:39:30 PM 0 0 Edit | Copy | Delete
P Pr. ) 021105614 A i ) ) Edit | Copy | Delete
are harePc ); 2021 04:16:42 AM None 0 0

Edit | Copy | Delete

None 0 0 Edit | Copy | Delete

Edit | Copy | Delete

Edit | Copy | Delete

View Integration

' View |ntegr0t|0n
£
- Name sharePoint Integratior Shopoiet Webs L *
i
http:/
. Description description
i
. System Type SharePoint Sharepaint Client Key *
- asewl2-sadi23-asd-asd12
"

sharspoint Client Secret *

asewl2-sadl23-asd-asdI2

- EEIED
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3. Project Management:

3.1 Create a Project:

Step 1: Click on Project Management from the left navigation bar.

L] " & - Wl
HingePoint File Sync Management Portal - Oks Test @ syedshadab@star-knowledgeorg
Home A | Home

Home

4 Project Management

5.1% Completed
@ 94.9% Not Started Connections
Integrations 94.9% Not Started 39

Analytics

i Users

About

Contact

Initial Sync Start File Location 1 File Location 2 Status

03/09/202 window: harePoint Not Started

03/09/202 ar Not Started
03/09/202 Procore Windows Not Started
03/09/202 Procore harePoint Not Started

Step 2: Click on create new button.

Project Management

& Project Management
Show 10 v entries
il
Project Name File Locations
i
11234 N/A Details | Logs | Copy | Delete
-
-
roject _t Details | Logs | Copy | Delete
AN
Uing Integration NJA Details | Logs | Copy | Delete
t_5 - Copy r N/A Details | Logs | Copy | Delete
Sharepoint to Procore NEW N/A Details | Logs | Copy | Delete
Editable feilds N/A Details | Logs | Copy | Delete
i e NJA Details | Logs | Copy | Delete
N/ A Details | Logs | Copy | Delete
Project_6& N/ Details | Logs | Copy | Delete
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Step 3: Project Create Screen is displayed. Click on add connection to add a connection to
the data.

Create New Project # | Create New Project

Create New Project

Project Name *

Project Description

- -

Step 4: Enter the data and click on save.

Create New Project

Create New Project

S BOD OB X 2

Connection Name
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3.2 Edit a Project:

Step 1: Click on Project Management from the left navigation bar.

L
HingePoint
Home
Home

4 Project Monagement
5.1% Completed

@ 94.9% Not Started

2 Integrations

Gl Analytics

ars

About

Contact

O

File Sync Management Portal - Oks Test

Connections

39

Initial Sync Start

File Location 1

© syedshadab@star-knowledgeorg

File Location 2

Status

Not Started

Not Started

Not Started

Not Started

Step 2: Click on the Details button in the projects table for the project that needs to be

edited.

Project Management

File Locations

=

Details

Details

Details

Details

Details

Details

Details

Details

Details

Details

Business Confidential

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

| Project Management
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Step 4: Details screen is displayed and click on edit.

View Project

®

B View Project

[ —

&
Project Descrip

a

&

- Connection Name

A
eregroton] veroint evgraton
File Location | File Location 2

Windows Directory Full Path

Step 3: Update the fields which needs to be updated and click on save.

Edit Project

Edit Project

Project Name *

A ® BB B X S

Connection Name
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3.3 Delete a Project:

Step 1: Click on Project Management from the left navigation bar.

HingePoint File Sync Management Portal - Oks Test © syedshadab@star-knowledgeorg
Home A | Home

Home

4 Project Monagement

5.1% Completed
@ 94.9% Not Started Connections
2 Integrations o 39

Gl Analytics

Users

About

Contact
Initial Sync Start File Location 1 File Location 2 Status
03/09/202 Windows sharePoint Not Started
03/09/202 raPoint Windows Not Started

Procore Windows Not Started

Procore harePoint Not Started

Step 2: Click on the delete button in the projects table for the project that needs to be
deleted.

Project Management # | Project Management

Project Name File Locations
A test1234 N/A Details | Logs | Copy [Delete
il Projet “op! NJA Details | Logs | Copy |Delste
o
L Jing Integration N/A Detalls | Logs | Copy |Delete
[ il
- o oy =€ N/A Details | Logs | Copy |Delete
\arepoint to Procore NEV N/A Details | Logs | Copy [Delete
itable teild: N/A Details | Logs | Copy [|Delete
file location 3 editec N/A Details | Logs | Copy [Delete
ksana T N/A Details | Logs | Copy |Delete
N/A Detalls | Logs | Copy |Delete
ation 4 Test N/A Details | Logs | Copy |Delete
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Step 3: Click on yes to delete the integration.

@ Delete Confirmation

Deleting the project will delete all its associate connections. Are
you sure you want to delete the project?

3.4 View a Project:

Step 1: Click on Project Management from the left navigation bar.

L ] N -
"HingePoint File Sync Management Portal - Oks Test @ syedshadob@star-knowledge.org o,

>

Home
Home

i3i Project Management

@ 51% Completed orrecton
onnect S
@ 94.9% Not Started @ 39

Initial Sync Start File Location 1 File Location 2 Status

03/09/2021 windows shareRoint Not Started
03/09/2021 SharePoint Windows Not Started
03/09/2021 Procore Windows Not Started
03/0af2021 Procore SharePoint Not Started
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Step 2: Click on the details button in the projects table for the project that needs to be

viewed.

® /

Project Management

Project Management

a® Show 10~ entries

"

& Project Name

o 5112

G

ia Jing Integratior

- v

. Sharepoint to F E
itak feild:
ile | on !
.

View Project

File Locations

=

Details

Details

Details

Details

Details

Details

Details

Details

Details

Details

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Logs | Copy

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

View Project

joct Name.

=
soscription
a
a Connection Name
(&
ntegration 1
File Location |

Integration 2

File Location 2

Winc

ows Directory Ful

Business Confidential
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3.5 Activate a Sync:

Step 1: Click on Project Management from the left navigation bar.

L
HingePoint
Home
Home

4 Project Monagement
5.1% Completed

@ 94.9% Not Started

2 Integrations

Gl Analytics

ars

About

Contact

O

Connections

39

File Sync Management Portal - Oks Test

Initial Sync Start File Location 1

© syedshadab@star-knowledgeorg

# [ Homel
File Location 2 Status
SharePoint Not Started
Windows Not Started
Windows Not Started
Not Started

Step 2: Click on the name of the project in the project tables whose sync you want to

activate.

L]
HingePoint
Home
Home

4 Project Monagement
5.1% Completed

94.9%
2 Integrations @ 94.9% Not Started

fil Analytics

ers

About

Contact

O

Connections

39

File Sync Management Portal - Oks Test

Initial Sync Start File Location |

Business Confidential

@ syedshadab@stor-knowledgeorg

A& | Homel
Fila Location 2 Status
sharePoint Not Started
Windows Not Started
Windows Not Started
Not Started
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Step 3: the project stats screen is displayed. Select the endpoint for which you want to
activate the sync and click on start.

Project Stats

+ Project Stats

Action ltems

string

i
Activate Sync Starting SharePaint - m

Sync Status - n

Initial Sync Started Initial Sync Completed

+ Action Items

Stats
2 Way Start Date 01-01-0001 00:00
[} [} 0 0
jed 1o Share dded to Praca Updated to § Updated to Pro 2Way Stop Date J1-01-0001 00:00
Error Logs

3.6 Deactivate a Sync:

Step 1: Click on Project Management from the left navigation bar.

HingePoint File Sync Management Portal - Oks Test © syedshadab@star-knowledgeorg

rome A |/ Homel
Home
4 Project Management
61% Completed
@ 94.9% Not Started Connections
= Integrations 94.9% Not Started 39
il Analytics

i Users

About

Contact

Initial Sync Start File Location 1 File Location 2 Status

Not Started

ar Not Started
Procore Not Started
03/09/202 Procore harePoint Not Started

Business Confidential
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Step 2: Click on the name of the project in the project tables whose sync you want to
deactivate.

Project Management #& | Project Management
® Show 10 v entries
Y
= Project Name File Locations
A testi2ad NfA Details | Logs | Copy | Delete
il Project_5 - Copy Nfa Details | Logs | Copy | Delete
.
L Uing Integratio NfA Details | Logs | Copy | Delete
]
- Project of op NfA Details | Logs | Copy | Delete
. Sharepoint to Procore NEW NfA Details | Logs | Copy | Delete

Editable feilds Details | Logs | Copy | Delete

N/A Details | Logs | Copy | Delete

NJA Details | Logs | Copy | Delete

Froject_6 Nfa Details | Logs | Copy | Delete
4 Test NfA Details | Logs | Copy | Delete

Step 3: the project stats screen is displayed. Select the endpoint for which you want to
deactivate the sync and click on stop.

Project Stats

. Back
Project Stats e “

Action Items

string

i
Activate Sync Starting harePoint .

Sync Status u
. Initial Sync Started nitial Sync Completed

+ Action Items

Stats
2 Way Start Date 01-01-0001 00:00
] L) 0 [}
b toF ¥ 2 way Stop Date 01-01-0001 00:00
Error Logs
(1] [} 1 1 2 Way Sync Status

Business Confidential
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4. Users:

4.1 Create a User:

Step 1: Navigate to Management Portal site using the https://filesync.hingepoint.com/
Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

M Microsoft 365 Login

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Step 2: Click on Use Microsoft button to login with your Microsoft account.

Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

l o Microsoft 365 Login |

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Business Confidential
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Step 3: Only Super Admin and Account Admin who has the access to the application can
create Users. Enter your super admin or account admin credentials and click on next.

= Microsoft
Sign in

Can’t access your account?

Sign-in options

Step 4: Navigates to the homepage. Select “Users” from the left navigation menu.

L
HingePoint File Sync Management Portal - Oks Test

Home

Home

i} Project Management
5.1% Completed

Connections
. @ 94.9% Not Started
Integrations 39

Analytics

Users

About
%, Contact
Initial Sync Start File Location 1 File
03/08/2021 Windows Sha
03/08/2021 SharePoint Win
03/08/2021 Procore win
03/08/207 Procore Sha
03/09/2021 Windows Pros
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Step 5: Navigates to the User page. Click on create to create a user.

! e
show tries

Name 1 Role User Email Status
Inthony Use anthony.sa@star-knowledge.org Active Edit | Delete
.0
e
hadab@star-knowledg Owner syed:shadab@star-knowledge.org Active Edit | Delate
-
-

. |

Step 6: Enter the required details and click on save
NOTE:
1 Selecting Role as admin will create user with Account Admin role.

2. Selecting Role as User will create user with Account user role.

Create New User

Create New User

X First Name *
il
Last Name *
a
i User Email *
-
- .
Role Select -
v
Owner
Back
User

Business Confidential
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4.2 Edit a User:

Step 1: Navigate to Management Portal site using the https://filesync.hingepoint.com/
Welcome To HingePoint File Sync Management Portal

|
" HingePoint ﬂ

o Microsoft 365 Login

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Step 2: Click on Use Microsoft button to login with your Microsoft account.

Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

l M Microsoft 365 Login I

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Business Confidential


https://filesync.hingepoint.com/
https://filesync.hingepoint.com/

g
HingePoint.

Step 3: Only Super Admin and Account Admin who has the access to the application can edit
Accounts. Enter your super admin or account admin credentials and click on next.

= Microsoft
Sign in

Can’t access your account?

Sign-in options

Step 4: Navigates to the homepage. Select “Users” from the left navigation menu.

L
HingePoint File Sync Management Portal - Oks Test

Home

Home
i} Project Management
5.1% Completed .
Connections
. @ 94.9% Not Started
Integrations 39
1 Analytics

Users

About
%, Contact
Initial Sync Start File Location 1 File
03/08/2021 Windows Sha
03/08/2021 SharePoint Win
03/08/2021 Procore win
03/08/207 Procore Sha
03/09/2021 Windows Pros
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Step 5: Navigates to the User page. Click on edit button of the user you want to edit.

Role User Email Status
r 1 anthony.sa@star-kr

nthony sa User astar-knowled Active Edif | Delete
e
i

edshadab@star-knowledge.org Owner syed shadab@star-knowladge.org Active Edi| Delete

Edit User

“ Edit User

First Name *
ot syed
il
] LostName * shadab
i User Email *
syed.shadab@star-knowledge.org
L]
-
Role *
Owner v
.
Status Active v

Business Confidential
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4.3 View a User:

Step 1: Navigate to Management Portal site using the URL https://filesync.hingepoint.com/
Welcome To HingePoint File Sync Management Portal

|
" HingePoint ﬂ

o Microsoft 365 Login

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Step 2: Click on Use Microsoft button to login with your Microsoft account.

Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

l M Microsoft 365 Login I

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access
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Step 3: Only Super Admin and Account Admin who has the access to the application can
view Users. Enter your super admin or account admin credentials and click on next.

= Microsoft
Sign in

Can’t access your account?

Sign-in options

Step 4: Navigates to the Home Page. Select “Users” from the left navigation menu.

L
HingePoint File Sync Management Portal - Oks Test

Home

Home
i} Project Management
5.1% Completed .
Connections
. @ 94.9% Not Started
Integrations 39
1 Analytics

Users

About
%, Contact
Initial Sync Start File Location 1 File
03/08/2021 Windows Sha
03/08/2021 SharePoint Win
03/08/2021 Procore win
03/08/207 Procore Sha
03/09/2021 Windows Pros
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Step 5: Navigates to the User page. Click on name of the user you want to view.

il
Name 1 Role User Email Status
-]
o Active Edit | Delete
T
Owner dge.org Active Edit | Delete
. [

Step 6: The user is displayed.

View User

View User
Name syed shadab
nl

Account Name Oks Test
a

User Email
&=

Role
a

Status Active
.

- EE

Business Confidential
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4.4 Delete a User:

Step 1: Navigate to Management Portal site using the URL https://filesync.hingepoint.com/
Welcome To HingePoint File Sync Management Portal

|
" HingePoint ﬂ

o Microsoft 365 Login

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access

Step 2: Click on Use Microsoft button to login with your Microsoft account.

Welcome To HingePoint File Sync Management Portal

"
*HingePoint ﬂ

l M Microsoft 365 Login I

Use your Company Login Credentials

Email
Password

Use a HingePoint Login Account

Contact your company Administrator if you need access
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Step 3: Only Super Admin and Account Admin who has the access to the application can
delete users. Enter your super admin or account admin credentials and click on next.

= Microsoft
Sign in

Can’t access your account?

Sign-in options

Step 4: Navigates to the home page. Select “User” from the left navigation menu.

L
HingePoint File Sync Management Portal - Oks Test

Home

Home

i} Project Management
5.1% Completed

Connections
. @ 94.9% Not Started
Integrations 39

Analytics

Users

About
%, Contact
Initial Sync Start File Location 1 File
03/08/2021 Windows Sha
03/08/2021 SharePoint Win
03/08/2021 Procore win
03/08/207 Procore Sha
03/09/2021 Windows Pros
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Step 5: Navigates to the User page. Click on delete button of the account you want to
delete.

Show 10 v entries

il
Name 1 Role User Email Status

a

anthony sa User anthony.sa@star-knowledge.org Active Edit | Pelete
o
im

syed shadab Owner syed.shadab@star-knowledge.org Active Edit | pelete

Showing 1102 of 2 entries

Step 6: Click yes to delete the user.

Delete Comfrirmation

Are you sure you want to delete the user?
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